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1. Ce este Mobility Tool+ si la ce foloseste?

Mobility Tool+ (MT+) reprezinta un sistem informatic care permite organizatiilor
coordonatoare/ partenere din cadrul Programului Erasmus+ sa acceseze si sa
gestioneze informatiile referitoare la proiecte si sa transmita Agentiilor Nationale
rapoartele finale. De asemenea, Agentiile Nationale utilizeaza Mobility Tool+ pentru
a monitoriza si a valida informatiile despre proiecte introduse de catre organizatiile
coordonatoare.

Mobility Tool+ este proiectat, dezvoltat si administrat de Comisia Europeana.

2, Cum poate fi accesat MT+?

Accesul beneficiarilor la platforma MT+ este posibil dupa trimiterea proiectului din
baza de date europeana in MT+ de catre AN:

1. In momentul in care proiectul ajunge in Mtool+, sistemul trimite automat un
mesaj de instiintare pe adresa de email a persoanei de contact din partea
institutiei coordonatoare/beneficiare (adresa mentionata in formularul de
candidatura).

2. Accesarea platformei se face utilizand link-ul din mesajul primit
(https://webgate.ec.europa.eu/eac/mobility/systemLayers/5_FE/dist/index.
html#/home), pe baza contului EU Login creat cu adresa de e-mail mentionata
in aplicatie. Daca persoana de contact nu are cont EU Login, trebuie sa urmeze
pasii descrisi in mesajul primit. Atentie, parola trebuie sa aiba cel putin 10
caractere de 3 tipuri diferite!

3. Inainte de autentificare trebuie ales domeniul “External”, daci este predefinit

un alt domeniu se apasa pe butonul “Change it” si se alege domeniul corect.



3. Ce informatii se gasesc in pagina principala?

- Definitia Mtool+
- Ghidul de utilizare Mtool+
- Proiectele in derulare

- Proiectele 1n consultare

- Proiectele finalizate

European Commission
M Ob Elity tOOl RO01 Agentia Nationala pentru Programe Comunitare in Domeniul Educatie si Formani Profesionale

Hame

Welcome to Mobility Tool+

6 About the tool == My ongoing projects

Grant Agreement No, User’s roile in project Awarded Budget Declared Budget Updated on

014-1-RO01-KA204-002936 beneficiary 300.857.00 € 894720D€ 12052016 125036

10 | 25 | 50 | 100

= Other projects for consultation only

&) Documentation

Maobdlity Tool - Guide for Banefciaries

== My finished projects

Grant Agreement No User's rode in project Awarded Budget  Declared Budget  Updated on

beneficiary 17.270.00 € 1727000€ 05012016 15:30.42

10|35 | 50 | 10

Limba de completare a informatiilor in MT+ si in raportul final trebuie sa fie limba de
lucru a proiectului. Daca limba de lucru este alta decat engleza sau franceza, se va
anexa la raport o traducere a acestuia in limba romana.

Pentru a schimba limba in care apare interfata platformei, se utilizeaza butonul din
bara de sus “Change language”.

Accesarea proiectului se face apasand direct pe numairul de proiect din caseta “My

ongoing projects” (proiectele in derulare).



4.Sectiunea — Details

Din momentul in care a fost accesat numarul proiectului, se deschide sectiunea
“Project Details”.

In partea de sus a paginii este vizibili bara de meniu ce cuprinde urmitoarele capitole:
Details, Organisations, Contacts, Project Management and Implementation,
Transnational Project Meetings, Intellectual Outputs, Multiplier Events, Learning
Teaching and Training Activities, Special Costs, Budget si Reports.

In vederea redactirii si trimiterii raportului final, coordonatorul va trebui si
completeze informatiile necesare din fiecare capitol.

Sectiunea “Details” cuprinde informatii de baza despre proiect (perioada, titlu, numar,
acronim), informatii privind institutia coordonatoare, istoricul modificarilor

efectuate, tipul de acces/ drepturi etc.

Project Details  Project Log

Conlext infarmalion Priject infarmation Fi Project Access

Fragremme: Eamuze Grart Aproamant o 5014 1-R001HAZ1£ A02830 Usar's roke n project: samin

Neau 0 ACCESS 1D PIORCTENEACTESE 1 PO
Prapeet 1 s 5

Hstory information

Chick SEalus: T8

ETED

Upelatod ey 11022019 VAT

Henaficiary Orgarssation infarmatice

o

...........

Full bspal e iNatiaeal Larguagal,

Pentru vizualizarea integrald a datelor beneficiarului (“Beneficiary Organisation

information”) se poate apasa pe pictograma “~, informatiile care apar sunt preluate

din fisa codului OID din platforma ORS (Organisation Registration System).



QOrganisation Details

Activation Stert Dete

D1/08/2014

Humker of rmaloyees boloow 2507
Ho

Business Na

not apphicable

National KU {f apriicanie]

ROZMES4T44

Baneficiary

|

Address and comtact information

Arilvation Cod Dere

J10B201T

1 gl Name

Penitenciarul Timisoara

Full kegal nam e (Naliongl Langeaye)

Twp2 of drganisation
othar

Hen profit

Boneficiary Dublic Body

W ¥

Address and contact information

Legal Address

Popa Sapca 7

Rogion
Vest

Post Code
00057

city

Timisoara

Wehzita

http:/fanp.gov.re

lalepnore 2

Urganisaton Comments

Gther

HMon profil

N

Country

Romania

MO, Box

CEDEX

Email

Talaphons 1

+40256200030

Fax

+4026628334€




5. Sectiunea — Organisations

Sectiunea cuprinde lista organizatiilor implicate in proiect. Utilizand functia “Search”

se poate cauta o anumita institutie in lista.

De asemenea, baza de date permite exportul informatiilor intr-un document de tip
PDF, XLS sau CSV.

Exporting All records: PDF File XLS file [E1csviie

Informatiile care apar despre fiecare organizatie pot fi: codul OID, denumirea legala,
departamentul, tipul institutiei — publica sau nu, non-profit sau nu, tara, orasul, rolul

in proiect.

Utilizand butonul din partea stanga a paginii se pot selecta mai multe informatii

(ex: telefonul care sa apara pentru fiecare organizatie partenera. La final se va apisa

AddRemore Colunns: () (TR (el BT pertrershiosnty ite | parnershin wingraval cete | (R 2crony™m business name || fulllsgal name (national languace) | ((aupupag | tvoe of oroanisatin | [N numoer of employees below 2507
tegal acaress | [T | p.0.bor || post code || catex vat | | email| | website | telephone 1 | teephone 2 | fax done

In situatia in care pe durata implementirii, din motive intemeiate, un partener s-a
retras / a fost inlocuit, organizatia coordonatoare nu poate sterge institutiile
mentionate in listd sau adauga noi parteneri, aceasta modificare poate fi facuta numai
de AN.



Project & Beneficiary Organisation

D Exporting All records: Broere | [Huasee | @osvme

Department

E Benefciary
o { Tienigaara
o x ) Exporting All records. | [BPOF File | | [H LS fie B csvfie
o X
o x 048033338 QUALIFY JUST - IT SOLUTIONS AND CONSULTING LDA
0O % 996437254 UNIVERSIDADE DA BEIRA INTERIOR
o x 099635150  UNIVERSITATEA DE VEST DIN TIMISCARA
., CENTRUL PENTRU PROMCVAREA INVATARN PERMANENTE TIMISCHRA
o x 950802620 ASOCIATIA
o 042131416 CEZAVE TEVKIFEVLER GENEL MUDURLUGU

w0 [25] 50 100

Mokbility Tool+ 2 4 0 + 13/06/2016 16:3% 06

Public
Body

Non.
fprofit

Country

Romania

NMoldova (Republic
of

Netherlands
Partugal
Portugal

Romania

Romania

Turkey

ciy

Tirmissara
Chisinay

The Hague
TORTOSENDO
COVILHA

TIMISOARA

TIMISOARA

Yenimahalie

~
=
Role
Benafciall =
Parmer =
Partner m
Partner m
Partner ™.
Partner m
Parter =
Partner =
Lagal notice



6.Sectiunea — Contacts

In aceastd sectiune apar persoana de contact si reprezentantul legal indicati in
candidatura pentru fiecare institutie partenera.

Beneficiarul poate adauga, sterge sau modifica/actualiza datele persoanelor de
contact, insa nu poate modifica datele reprezentantilor legali ai institutiilor partenere.
Datele acestora pot fi modificate doar de AN.

In momentul in care se doreste introducerea unei noi persoane de contact pentru o

anumita institutie partenerd, se apasa butonul si se completeaza cAmpurile
solicitate — se poate alege daca contactul este preferential si care vor fi drepturile

acestuia (editare sau vizualizare).

List Contacts

Contact Access
First Contact Legal Preferred to
i PIC Legal Name Name LastName Department Position Email Telephone 1 Beneficiary Representative Contact OLS Project

Penitenciarul
O 048855544 T;‘i'sf;t:"“ Georgica  Alexsey DIRECTOR  pfimiscara@anp gov ro 0040256200030 v ./ 5% % v = &

SOCIAL
Penit 1 el -~
O 948885544 T::I:;:m CRISTINA BUSUIOC  REINTEGRATION i:fer cristing busuios@anp.gov 1o 0040256200030 v x v X E =4
DEPARTMENT

O cisssssag Penienciand o o Mobility
Timisoara officer

ioanamera@outiook com +4D256200030 v ® X X E =
CENTRUL
PENTRU
PROMOVAREA 0040 722

© 950602620 INVATARII RODICA PANA DIRECTOR  redica pana@cpip.ro 708292 x v ~ X x = S
PERMANENTE
TIMISOARA
ASOCIATIA

CENTRUL
PENTRU
PROMOVAREA R
O 950602620 INVATARIl RODICA  PANA DIRECTOR  rodica.pana@cpip-ro bl *x x »® x x
PERMANENTE
TIMISOARA
ASOGIATIA

1
]

CEZA VE Genersl

TEVKIFEVLERI  Enis Directorate of Director +90 312204 13 "
94213141 2 =W AT
o smmme o i) ildirim i i enis yavuz yildiim@adalet gov.ir B x v v »® X — P

MUDURLUGU Detention Houses

CEZAVE
TEVKIFEVLERI  Mehmet Department of Project +90 312204 17
3141 ! = ipel i i & t.gov.t e x % = &
O smmas oo s Aslipek Foreion Reiations 210 2094941 @adalet gov.tr i x v 3 x =P T



7. Sectiunea — Project Management and

Implementation

In aceasta sectiune se introduce suma aferenta capitolului bugetar management si
implementare pe fiecare partener in parte, conform bugetului aprobat. Aceasta suma
poate fi diferitd in situatia in care au fost fiacute transferuri catre alte categorii

bugetare.

Utilizand pictograma ¢ pentru fiecare partener se poate introduce suma aferenti

conform bugetului aprobat. Pentru salvarea informatiilor introduse se apasa
pictograma
E 4 2 [ |

In dreapta jos apare valoarea grantului total aprobat de AN pentru acest capitol

Approved Budget (by National Agency)
bugetar.

Project Management and Implementation

Role Total Amount (Adjusted)
<] Partner 300006 &
o INTERACTIVE 40 Partner 300000€ o
o ACROSSLIMITS LTD Partner 3000006
o Essenia UETP - University and Enterprise Training Partnership s.c|. Partner 300006 &
o ASOCIATIA SMART EDUCATIONAL PROJECTS Bensficiary 500000€ &
o FUNDACION UNIVERSITARIA SAN ANTONIO Partner 300006 &
Total 21.000,00 €
10 | 25 | 50 | 100 - »

Approved Budget (by National Agency)

I the total the total calculated allowed amount), please explain why:

with the Proj and grant.

10



8.Sectiunea — Transnational project meetings

In aceasta sectiune se introduc informatii despre fiecare intalnire de proiect organizata
in cadrul parteneriatului. Baremele unitare utilizate sunt conform Ghidului
Programului Erasmus+. Valoarea finala a sumei pe fiecare partener in parte este

calculata de MT+ in functie de banda de distanta si numarul de participanti.

Transnational Project Meetings
Q
L expo <
Receiving Receiving Number of Total Total
Meeting 1D Start Date  End Date Receiving Organisation Country City Participants {Calculated) (Adjusted)
f— GUALIFY JUST - T SOLUTIONS AND CONSULTING =
o QR LOD72015 10072015 | Portugsl Lisbon 15 8.175.00€ ssE = 4 W
e - -
(o 55 X First project mesting  21/01/2015  22/0122015  Penitenciarul Timisosra Romania Timiscara 12 570,00 srmme B 4 E
roret 2 P —_—

10 | 25 | 50 | 100

Approved Budget (by National Agency) [ELEFL

Mobility Tool+ 2.6 » 18/10/2016 03:43:54 Legal nofice

hitps://webgate.ec,eurapa.eu/eac/mability/systemLayers/5_FE/dist/indexhtmiz/project/43326/intellectualOutput/list |

Initial nu se regiseste nicio informatie in aceasta sectiune. Pentru a introduce detalii

. A A . . v -+ te . v
despre fiecare intalnire de proiect se apasa butonul . Se va deschide o noui

fereastra.

Meeting ID Meeting Title

49513-TPM-00002

Description of the meeting: please include information on the purpose of the meeting, , the outcome and d.In case there is as a difference between what was planned and what was implemented, or a difference between the location of the hosting
organisation and the venue of the meeting), picase provide appropriate explanation and justifcation.
4 /
Project Duration Lol S
start Date End Date
0111012018 =] 311212020 @
Receiving Organisation Receiving Country Receiving City
ing country or city is indicated, please provide the reason for this difference
cancel

11



In aceasta fereastra trebuie introduse informatii in toate campurile marcate cu semnul
. Perioada pe care o mentionati in MT+ trebuie sa coincida cu datele de pe

certificatul de participare acordat de institutia gazda.

Dupi completarea tuturor cAmpurilor, butonul din dreapta jos 55 devine activ si se
pot salva informatiile introduse.
Ulterior se va activa o noud sectiune “Participants”, in care trebuie introduse

informatii despre participantii fiecarei organizatii de trimitere. Acest lucru poate fi

facut apasand butonul

sskoist | Transnational Project Mestings

Mesting ID
02936-TPM-00003

ot0gz014
Project Duration

Start Date

Meeting Title
M3

End Date

31082017

17/10/2018

[}

18102016

i ]

Receiving Organisation Receiving Country Receiving City
Penitenciarul Timisoara v Romania v Timisoara
Participants
Q
Mobility Tool+ 2 & * 18/10/2016 08:45:54 Legal notice
Menting The fest imenational masting of the pajact teams: ‘Saant Dwees 200 102013 End Dees I T3
A L] Recelving City: Plaiesi

Participant Form

isnbar ot Paticigenty sencie Cganm
Sencing Comiry Sencieg Cify
Toeal |Celcued| firans Hos Requires

Daca este bifat campul ,,Forta majora”, atunci rubrica Total (Calculated) devine
editabila.

Toate campurile marcate cu semnul trebuie completate cu informatii.

12



Pentru verificarea distantei parcurse de participantii fiecarei organizatii pana in orasul
in care s-a desfasurat intalnirea de proiect se va utiliza calculatorul de distante (
Link to distance calculatar )

In functie de banda de distanti utilizatd cAmpurile “Grant per participant” si “Total

Calculated” vor fi completate automat de MT+.

Dupa completarea tuturor campurilor, butonul din dreapta jos devine activ si se
pot salva informatiile introduse.

Pentru introducerea informatiilor despre participantii la o intalnire de proiect, pentru

fiecare organizatie trebuie apasat butonul

s=xwis Transnational Project Meetings

Meeting ID Meeting Title
02936-TPM-00003 M3
;  owwenons JnowzonT
Project Duration -
Start Date End Date
1711072016 =] 18/10/2016 =
Receiving Organisation Receiving Country Receiving g City
Penitenciarul Timisoara v Romania L Timisoara
Participants
Q
Number of Farticipants Sending Organisation Sending Country  Sending City Distance Band  Grant per participant Total {Calculated)  Total (Adjusted)
o 2 QUALIFY JUST - IT SOLUTIONS AND CONSULTING LDA Portugal TORTOSENDO = 2000 km 780 1520008 1852000 €
o 2 CEZA VE TEVKIFEVLERI GENEL MUDURLUGU Turkey Yenimahalie 100 - 1998 km 578 1.150,00 € 115000 € B & G
Totst 267000€ 267000€

Daca se constata anumite erori in datele introduse se pot utiliza butoanele din dreapta

( = - vizualizare, - editare, " - stergere) pentru efectuarea modificirilor

necesare.

Pentru intoarcerea la pagina principala cu lista intalnirilor de proiect se apasa pe

back fo list

butonul din partea stanga — sus
Pentru introducerea informatiilor despre fiecare intalnire de proiect realizata se vor

relua pasii prezentati mai sus.

13



9. Sectiunea — Intellectual outputs

In aceasta sectiune se va introduce numarul de zile lucrate pentru realizarea
produselor intelectuale de fiecare partener in parte.

Sectiunea este precompletata cu produsele intelectuale aprobate de AN.

Intellectual Outputs

starr catsgory

TeaChETATraINGIAIRARSAICNSTEITOUM
Workar

Mansgers Technicians Administrativs support staft

output N Otworing  Tofal Ho. O working o Orwerking | Total N Orworking  Total
identificstion  Gutput tite Daye (Galcuiated) | Deye Total (Calculetod)  Daye (Cotcutaten)  Days (Caloulsted)  Totals

ome | o LLERN sooe o sooe | ogoe | E

Approved Budget (by National Agency)

Mobility Tool+ 2.6 » 18/10/2016 08:49:54 Legal notice

Pentru introducerea informatiilor despre fiecare produs intelectual trebuie accesat

butonul - editare din dreapta fiecirui rezultat.
Se va deschide o noua sectiune - “Intellectual Outputs Details” - in care se vor
introduce informatiile necesare despre rezultatul selectat. Aceasta sectiune are doua
subsectiuni:

- Intellectual outputs

- Organizations
In subsectiunea “Intellectual Outputs” existd precompletate date formale privind
rezultatul intelectual, acestea fiind preluate din candidatura (codul de identificare —
O1, O2 etc., titlul, limbile in care este disponibil, sectiunea de descriere). Data de
incepere si de finalizare a rezultatului trebuie modificatd conform realitatii. De
asemenea, descrierea produsului trebuie sa fie actualizatd in conformitate cu

activitatile desfasurate (informatiile initiale fiind cele din candidatura).

14



=iz [ntellectual Output Details
Intellectual Outputs

Output Identification Output title

04 v Training course for Adult Educators “Managing multicultural and mult

o105 311002017
Project Duration
‘Start Date End Date

0111172015 = 311072017 =
Available Language 1 Available Language 2 Available Language 3

Turkish v Greek v Romanian ~
Available Media 1 Available Media 2 Available Media 3

Event v Social Media ~ Other w

Intellectual Output Detaited Description

The course is addressed to AE educators.

"
It will be implemented based on O3 (Handbook | "The Adult Educator's Handbook: a new approach of multiculturalism and religion for peaceful and rightful coexistence”). v
Each partner will select 4 AE educators to attend the training course (thus, 32 participants in total).

Cancel || Mothing to save

Organisations

a

In subsectiunea “Organisations” pentru fiecare rezultat intelectual trebuie si se

introduca numarul de zile de lucru pe fiecare categorie de personal si pentru fiecare

partener in parte. Acest lucru este posibil prin apisarea butonului ¢ - editare din

dreapta fiecarei organizatii.

Organisations

Managers Techaicians. Administative support st Tols
No.OfWorking Dy sy Total No.OfWerking  Daly  Total No.OfWerking  Daly  Total Total covin-1s

Lesding? Country ays Rate  (Caloustd)  Days Rate  (Calouated)  Days Rate  (Calculted)  (Caloulsted) affected
o x|y o oove e | 5 21u00e ssnme o os =P
o x| Fane o oove ame o oc0e oc0e | 30 oone oane 1ess000e
o x o asoe we s w0e e oo0e aaes00¢
o x o a0 w0e oo0e e
o x ooe 2140 e .
o v o we e .
Totat 2 iaso0e 180 278800 S0 1smoe o ome  wampoe

15



Intellectual Oulputs

Ouepis Meatfcation o1 a i 1 P g rch - mEemadh gicsd aseedts of ind E0ed e 1 Duatpast T Studiis ool b — Flecs carch chuly S eg o S Dt 0110016 Ed Datie 3R IR0
Intellectual Outputs - Organisation
LagstHarme coursy L
URIVERSITATER LUCKAH BLAGA Detl Seail - Roemamis u}
eSS
.01 g s Dty e o et
[ o [
TEAC S/TRAINERS/IRESEARCHER8/Y OUTH WORKERS
. Dy Py Toad (CauAne)
4 T
TECHHICIANS
. O g Dy Dt e ep—
o o o
ADUSRETRATIVE SURFORT STASF
. O Wi Dy ot e o et
o o o

Dupa introducerea numarului de zile, pe baza baremelor din Ghidul Programului
Erasmus+, MT+ va calcula grantul utilizat. Atentie, numarul de zile trebuie sa fie
intreg, nu utilizati fractii de zile.

Atentie, in cazul fiecarui produs intelectual trebuie sa se bifeze partenerul coordonator

Legding?

de activitati (se bifeaza casuta u ). Daca nu se bifeaza partenerul coordonator,

NU se va putea transmite raportul final online.

Daca este bifat campul ,,Forta majora”, atunci rubrica Total (Calculated) devine

editabila.

Dupa completarea tuturor campurilor, butonul din dreapta jos & devine activ si se

pot salva informatiile introduse.

16



10. Sectiunea — Multiplier Events

In aceasti sectiune se introduce numirul si tipul participantilor la fiecare eveniment
de multiplicare aprobat de AN. Sectiunea este precompletatd cu evenimentele de
multiplicare aprobate de AN (numarul evenimentului, titlul, produsele intelectuale
vizate, data de inceput si de final, tara in care se desfasoara si descrierea ) si cu grantul
alocat pentru un participant strain si un participant local, conform Ghidului
Programului Erasmus+.

Multiplier Events

a
Event Intsiizctual Qutputs. Country of Grant Rate per Local  No. of Local Grant Rats par intsmational No. of International Total
Identification Covered SartDate EnaDate  Venue Participant  Participants Participant  Participants (Galcuiated)
Q E1 01112015 31902017 Remania 100.00€ 0 20000€ 0 e B L W
o mrians 1 0 200008 © e B 4 @
o E Spsin 10000€ 0 20000€ 0 wwE = 4
o Et Ireland 000 ¢ e 2 2@
o Es ialy 0o0E wme B £
o s D205 31102017 Fomga 2mp0e e B # &
o E DUTIRDIS 3IMOR01T Turkey W0E o W000E 0 e = 4
Urited =
niaois 3uraoIT o o o0e 0 me = 2
o = minots. sinazon oS 100,00 20000€ e = 4
Toat ] 0 0.00€
|25 | s | 100
Approved Budget (by National Agency
Mobity Tool+ 26 - 18/10/2016 024254 Lagsl notice

Pentru introducerea numéirului de participanti se va apisa pe butonul ¢ - editare din

dreapta fiecarui eveniment.

e Multipsar Events

Actrvity

17



wssi Multiplier Events

Activity

..................

nnnnnnn

Pentru fiecare eveniment trebuie actualizata descrierea evenimentului (in MT+ apare

descrierea din candidaturi) si mentionati data de inceput si data de final. In vederea

completirii numirului de participanti locali si striini trebuie apisat butonul ¢ -

editare din dreapta fiecarei organizatii.

Daca este bifat campul ,,Forta majora”, atunci rubrica Total (Calculated) devine
editabila.

kit | Multiplier Events

Activity

Event Identification” E1 Event Titte- Nations diss=rmination serminer o Romenis
Budget

ing to

Organisstion Leading? Country of Organisation

GRUPUL PENTRU INTEGRARE EUROPEANA ASOCIATIE 4 @ Romania b
No. of Local Participants Grant Rate per Local Participant Total Grant for Local Participants

0 100 0
No_of Intematians| Participants Grant Rate per international Partcipant Total Grant for intermational Parcipants

0 200 0

Tatal (Caleulated)
0
Cancel
Mobility Tool+ 2.6 « 16M0/2016 08:49:54 egal notice
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wist | Multiplier Events

Activity

Budget

oguston e
FUNDACION UNIVERSTARIA SAN ANTONIO v

LOCAL
No of LosslParicipants

] 10 o

INTERNATIONAL
No ot nerations! Patiipants
]

Valoarea finalda a sumei pe fiecare partener in parte este calculata de MT+ in functie

de numarul si tipul participantilor. Grantul alocat/ participant este precompletat.

La final butonul din dreapta jos devine activ si informatiile introduse pot fi
salvate.
In cazul in care au fost aprobate mai multe evenimente de multiplicare, pentru fiecare

dintre ele se vor relua pasii prezentati mai sus.
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11. Sectiunea — Learning Teaching and Training

In aceastd sectiune se introduce numarul participantilor, la activitatile de
invatare/predare/formare aprobate, din partea fiecarei organizatii partenere.

Sectiunea este precompletata cu tipul si numarul de activitati aprobate.

Learning, Teaching and Training Activities m
ecora Q
ActivityNo.  Activity Type Number of Paricipants  No. Of Accompanying Persons  Nos of Participants With Special Needs Travel  Total Individual Support  Total Linguisic Support  Total(Calculated)  Total Grant (Adjusted)
o c1 Short-term joint staff training events 16 0 0 357500 € 9.646.00 € 0.00€ 13.221.00€ 13221.00€
o Shorttem oint saff aining ovents 16 o o 3sa000€ t0msoe oo0e 13816.00€ 1381600€
o Shortterm joint staff raining events 16 0 0 330000€ 890400€ 000€ 1220400€ 1220400€
Total P o o 1051500€ wr2000€ oo0e 2024100€ 20241,00€

Approved Budget (by National Agency) [EZ¥

Pentru accesarea fiecarei activititi transnationale si introducerea informatiilor

necesare, trebuie apisat butonul ¢ - editare.

=erwis | Learning, Teaching and Training Activities

Activity
Nothing to save
Activity No. Field Activity Type
c1 ~ Aduit Education e ‘Short-term joint staff training events ~ ¥

Description of the activity
This activity will be achieved after the finalization of the needs analysis (comparative research on the SpeCific features of various Europesn culture and sub-cultures o identify potential sources of misunderstandings and social tension) but
BEFORE designing the Curriculum for the Adult Educators trainis “Managing malti and multi-ethnic groups of adult learmers. for tolerance and good coexistence”.
Itwill consist of a mobility of § days for 2 staffs from each partner organization (16 persons in total from 8 partners).
Organizer and host of this short-term joint staff training event will be P.5 Staff Consult 5.r.l. from Rome (Haly). Although the staff members from Staff Consult s.r.| won't be traveling for this short-term joint staff training event, 2 staffs from this
host organization will alsc join the group of beneficiaries.
We choose Staff Consult s.1.1. as host of this training event because of its expertise and professional profile, suitable for the fraining purpose: Staff Consult 5.r.. is a known training provider (corporate fraining), having large companies as
clients. It delivers counseling and advice, training and assistance to training, working with an extended network of collaborators, companies, NGOs, centers and associations and having thus gathered a consistent experience and expertise in
AE, LLL and VET. It holds the necessary capacity and facilities to provide the project and participants to the fraining a professional contribution and to facilitate inferaction with professionals, educators, organizations, fo arrange study visits
and debates with stakeholders,
During this mebility abroad, at Staff Consulting s.r.., the participants will perform study visits at institutions working with multicultural groups of adult learners, will attend meetings with experts and professionals in multicultural education,

management of multi-ethnic groups, relations and social integration, conflict mitigation and negotiation, with soci and social pologists, will participate in debates and discussions about norms and
practices in different societies in order to enlarge their d peaceful in mixed sccieties from cultural, refigious, racial and
ethnic point of view. They will share information and good practices, being thus able, at their return, lohemerprepnremeCum:nlumfnrAdu\ledumlm traini “Managing multi and multi-ethnic groups of adult leamers for

tolerance and good coexistence” by using the acquired information, knowiedge, skills and competences.
A daily agenda will be issued prior fo the training event, by the host organization together with the rest of the project pariners.
Working language o be used during the training event will be English.

icipants will receive an Certificate issued by Staff Consult s.r.l.

Cencel || Nothing fo save

Participants

In noua fereastrd care se va deschide, va trebui actualizatd descrierea activitatii

(aceasta fiind preluati din candidatura).

Pentru completarea informatiilor despre participanti se va apasa butonul .
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szxetet | Learning, Teaching and Training Activities
Activity

SP-ADULT-SHORT

Participant

Participant 1D participant Email

First Nams Last Name

Mobltty I
15131-MOB-00001
oumATION
s

Project Duration -

startDate End Date Guration Gatcutated (aays)
211102016 = 25102016 = 5

Travel Days max 2) Intsrruption dzys {Plaase Justy In comments) Funasa Duration (dzys)

0 0 5

Campul “Participant ID” nu trebuie completat, el va fi generat ulterior.

[ accompanying arsen
[[] partaipant witn spacis Hesas

[[] Foweroppartunttss

[ Hoe-eu Fundea

[[] Force Majsurs 7

3ti10ze17

Informatiile necesare de completat despre fiecare participant la o activitate

transnationala sunt: e-mail, prenume (first name) si nume (last name).

Campul “Mobility ID” nu trebuie modificat.

Campurile din partea dreapta a paginii se vor bifa doar dacd este cazul.

El Accompanying Person
D Particlpant With $peclal Neads

D Fewer Opportunities

|:| Mon-EU Fundsd

I:l Force Majeurs 7

Daca este bifat campul ,,Fortd majora” urmatoarele campuri si calcule vor fi afectate,

asa cum este descris mai jos. Anumite cAmpuri vor fi generate, in functie de tipul

activitatii selectat.

o Duration Calculated (days) — regula privind durata minima (conform

Ghidului Programului) nu se mai aplica in situatia de forta majora.

« Total EU Travel Grant — acest cAmp va deveni editabil. In cazul in care existi

deja valori generate de alte informatii introduse, precum banda de distanta,

acestea vor ramane, insa vor putea fi modificate.

« EU Individual Support — acest cAmp va deveni editabil. In cazul in care

existd deja valori generate de alte informatii introduse, precum durata

activitatii, acestea vor ramane, insa vor putea fi modificate.
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« Linguistic Preparation? — aplicabil doar participantilor la activititi pe

termen lung. In acest caz se bifeaza casuta.

o Linguistic Support Grant — cimpul ramane blocat.

« Force Majeure Explanations — este generat acest camp. Beneficiarul

trebuie sa furnizeze explicatii privind evenimentul de fortd majora.

Campurile “Start date” (prima zi de activitati), si “End date” (ultima zi de activitati)

vor fi completate conform certificatului de participare, iar zilele suplimentare de

transport (inainte si dupa activitati), daca au fost aprobate de AN, se vor mentiona in

campul “Travel days” (in caz contrar va fi ldsata valoarea zero).

FROM/TO

saning Organisation Sanaing Country

Recanving Organisstion Receiving Country

Distancs Band _Link o distance calculator

EXCESTIONAL COSTS

TOTAL CALCULATIONS

‘overan comments

Toate campurile marcate cu semnul

senaing City Sending Organisation Erasmus Cogs

Recalving ity Recelving Organisation Erasmus Code

13 ifferant plscs of gaparture or armvalIs reportse. piazea provide the razaan for s aimerance

[[] Grant not Required (Travel Granty

EU Travel Grant
0| €

[[] ©rant not Reguired findividusi Suppor)

EU Indwigual suppart
o€

EU Mobilty Total Grant (caicuiatsa)

Cancel

trebuie completate cu informatii.

Pentru verificarea distantei parcurse de fiecare participant pana in orasul in care s-a

desfasurat activitatea se va utiliza calculatorul de distante (-7 i d=tan=s ssleuisior )

Daca orasele de plecare si/ sau cel de destinatie sunt diferite de cele in care sunt situate

institutiile partenere (de trimitere si gazda), se va completa motivul in campul din

dreapta.
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If a different place of departure or arrival is reported, please provide the reason for this difference

In functie de informatiile introduse, MT+ va calcula automat “Total EU Travel Grant”,

“EU Individual Support” si “Total (calculated)”.

Dupi completarea tuturor cAmpurilor, butonul din dreapta jos "% devine activ si se
pot salva informatiile introduse.
Pentru fiecare participant si pentru fiecare activitate de invatare se vor relua pasii

prezentati mai sus.
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12. Sectiunea — Special Costs

Sectiunea ,Costuri speciale” permite institutiei beneficiare sa raporteze costurile
speciale aprobate si realizate in cadrul proiectului.
Urmatoarele tipuri de costuri pot fi raportate:

e Sprijin pentru nevoi speciale

e Costuri exceptionale

e Garantie bancara (doar in cazul institutiilor private si daca a fost solicitata de

AN)

Ca Dbeneficiar veti putea adauga, modifica si sterge costurile speciale.
Costurile speciale sunt afisate intr-o lista, cu informatii suplimentare specifice fiecarui
tip de cost realizat. Diferitele tipuri de costuri sunt evidentiate in culori distincte

pentru o mai buna diferentiere.

Special Costs

Speci Hevos Bupport || Excepional Sodls | Exeplionsl Cost Guarare

.............

. pd Participents Vi Spocial ivads aeant Rarpiestod

Indiferent de tipul costurilor pe care doriti sa le raportati, vor trebui completate toate

campurile marcate cu semnul

In situatia in care la capitolul ,costuri exceptionale”, pentru un anumit serviciu, a fost
aprobata suma de 750 de euro (75% din costul total), in cAimpul , Total incurred cost”
(costul total realizat) se va introduce valoarea reala a facturii de 1000 euro (costul de
100% necesar pentru serviciul respectiv), urmand ca Mobility Tool+ sa calculeze
automat valoarea eligibila a costului de 75% in campul ,,Grant requested (75% of the

total incurred cost)”.

24



o | |Escrmona Cont Cumvarze

Foarte important!
Organizatiile care raporteaza costuri exceptionale, dupa transmiterea online a

raportului final, vor trebui sa trimita prin postd documentele justificative, conform

contractului, in copie (facturi si dovada platilor).
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13. Sectiunea - Budget

Aceastd sectiune reprezintd centralizatorul informatiilor bugetare introduse in
capitolele anterioare. Pentru orice modificari legate de cheltuielile realizate, trebuie sa
se revina la sectiunea in cauza.

Budget

Budget Transfers (% of Approved Budgst])

Minimum Allowed After Transfers To Another  Maximum Allowed After Transfers From

Budget tem Another Budget ftem
Minimum Amount Maximum Amount
ApprovedBudget(by % ofApproved  Accordingtoof % of Approved gto% of
National Agency) Budget Approved Budget Budget Appraved Budget Wbty Tool) budget
i i 230.408,00 € 000€ 0.00%
Reduction of EU Grant 0,00€
Project management and implementation 54.000,00 € 80.00 % 4320000 € 100.00 % 54.000,00€ o00¢€ 0.00%
Transnational Project Meetings 4596500 € 80.00 % 36.772,00€ 120.00% 55,158,00€ 0.00€ 0.00%
Intellectual Outputs 7367300 € 80,00 % 56.930,40 € 120.00 % 88.407.60€ 0,00€ 0.00%
Multiplier Events 29.500,00 € 80.00 % 23.600,00 € 120.00% 35.400,00€ 0,00€ 0.00%
Leaming, Teaching and Training Activities 21.270,00€ 80.00 % 21.816,00€ 120.00% 3272400€ 0.00€ 0.00%
SP-ADULT-SHORT : Short-term joint staff training events 10.850,00 € 000 0.00%
EU Travel Grant 3.860,00 € 0,00€ 0.00%
EU Individual Support 7.000,00 € 0.00€ 0.00%
Linguistic Support Grant 000€ 0,00€ 0.00%
Exceptional Costs (Overseas Countries and Territories and Outermost
Regions Travel Costs) 0,00€ 0,00€ 0.00%
SP-ADULT-BLEND : Blended mobility of adult learners 16.420,00 € 0,00€ 0.00 %
EU Travel Grant 8.720,00€ 0,00€ 0.00 %
EU Individual Support 7.700,00€ 0,00€ 0.00 %
Linguistic Support Grant 0,00€ 0,00e 0.00%
Exceptional Costs (Overseas Countries and Territories and Qutermost
Regions Travel Costs) 0,00€ 0,00 € 0.00%
Special Needs' Support 0,00¢€ 0,00€ 0.00%
Exceptional Costs
R 0,00€ 50.00 % 0,00€ 100.00 % 0,00 € 0,00¢€ 0.00 %
Exceptional Cost Guarantee
0,00€ 0,00€ 0.00 %

5000 characters left
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14. Sectiunea — Reports

Aceasta sectiune permite institutiilor beneficiare sa completeze si sa trimita online

formularele de raport intermediar si raport final.

Beneficiary Reports

Interim/Progress Report (1) Final Beneficiary Report (0)

Interim/Progress Report - Interim Report-1

Interim Draft report available (25% Done)

Draft Submission in progress Submitted

Interim/Progress Report saved 2 months ago by System User

Beneficiary Report created 2 months ago
nter D 286731

Show Log +

Doar 1n cazul raportului intermediar generarea lui se face de catre AN in baza de date

europeana.

Pentru completarea raportului final fiecare beneficiar va trebui sa apese butonul

Generate Beneficiary Report

Beneficiary Reports

Interim/Progress Report (1) Final Beneficiary Report (0)

Final Beneficiary Report

Please click on this button to generate a new Beneficiary Report

Generate Beneficiary Report

A se retine: aspectele de ordin financiar se preiau din sectiunile anterioare (project
management and implementation, transnational project meetings, intellectual
outputs, multiplier events, learning, teaching and training activities, special costs) si
se actualizeazd automat in formularele de raportare pe masura ce se introduc datele

aferente acestora.

Pentru completarea sectiunilor fiecirui raport trebuie apasat butonul |
Registrul persoanelor care acceseaza raportul intermediar/raportul final poate fi

observat in partea de jos a paginii.
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Dupa apasarea butonului “Edit draft” se deschide raportul. Capitolele acestuia pot fi
observate in partea stanga a paginii. Capitolul “Budget” este completat automat cu
informatii din sectiunile anterioare. De asemenea, sunt anumite sectiuni care preiau
informatiile din candidatura (ex: Project summary). Acestea trebuie actualizate si

modificate in functie de rezultatele proiectului.

Final Beneficiary Report for 2014-1-R0O01-KA204-002936

Q 1.1. Poject Identification

Grave Agreemact Mumte

In partea stinga sus poate fi observat procentul de completare al raportului. Imediat
dupa generarea lui, procentul este de 4%. Doar in momentul in care procentul ajunge

la 100%, raportul poate fi transmis.

Pentru printarea raportului in orice moment al completarii acestuia se apasa butonul

Se poate reveni la pagina principala a raportului oricand pe perioada de completare cu

ajutorul butonului
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Din pagina principala, daca se doreste continuarea completarii raportului se va apasa

Continue editing draft report

butonul , iar daca se doreste iesirea din raport trebuie, de

v o Release draft report
fiecare data, sa se apese pe butonul

Dupa parcurgerea tuturor capitolelor raportului, trebuie accesatd sectiunea Anexe

pentru a putea descirca Declaratia de Onoare precompletata cu datele proiectului.

Attachments quoda usage

Please note that afl documents mantioned in section “Checklist™ need to be attached here befiore you submit your form onding.
Before submithing your report to the Mational Agency, please check that

All necessary information on your project have been encoded in Mobality Tool+

The report form has been completed using one of the official languages of the Erasmus+ Programme Countnes
You have annexed all the relevant documents

The Declaration of Honour signed by the legal representative of the beneficiary onganisation

The timetable of each of the actvities implemented

The necessary suppeorting documents as requested in the grant agresment

a8 % % @ @

DOWNLOAD Dectaration of Honoasr

List of uploaded files

no uploaded files yet

Add more files

Select File

Drop Here Your File(s)

DOWNLOAD Declaration of Honour

Accesarea butonului permite descdrcarea Declaratiei de
Onoare. Inainte de semnarea si stampilarea (daca se aplicad) declaratiei, aceasta trebuie

citita cu atentie. Ulterior, ea va fi scanata si anexata raportului final prin tragerea

documentului citre zona e Here Your Fileis)
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Annexes

el
Attachments quota usage [

Please nole that all documents mentioned in section "Checklist” need to be attached here before you submit your form onfine
Before submitting vour repod to the National Agency. please check that

Al necessary information on your project have been encaded n Mobility Tool+

The report form has been completed using one of the officiaf languages of the Erasmus+ Programme Counines
You have annexed all tha relevant documents

The Declaration of Honour signed by the legal representative of the beneficiary crganisation

The timetable of each of the activities implemented

The necessary suppoiting documents as requested in the grant agresment

LN I T ]

DOWNLOAD DeclardBon of Honour

List of uploaded files
E DeclaraticnCiHon owd. pdl -
1.05 Mb an hour ago Contains declaration of honour Unmark

uploading: DeclarationOfHonour pdf

Add more files

Select File

Drep Here Your File{s)

Dupa incarcarea documentului, acesta trebuie, obligatoriu, sa fie marcat prin apasarea

butonului “erans declamtin ofhenour - Dogr in acest caz dupd completarea sectiunilor

raportului si atasarea declaratiei de onoare, procentul de completare a raportului final

va fi de 100%, si se va putea incepe procedura de trimitere a acestuia online prin

y - Start Submission Process
apasarea butonului din stanga sus .

I

O noua fereastra se va deschide si se vor urma pas cu pas indicatiile din aceasta.



Beneficiary Declaration of Honour and Signature

Please downioad the following POF, fulfill it and upboad it as an annex

Download PDF

List of uploaded files

|2Lj DeclarationOfHonour.pdt [[55T) x

0.09 Mb an hour ago nmark

Add more files

Select File
Mext Step >
DECLARATHON OF HONOUR DATA PROTECTION NOTECE CHECKLIST CONFIRM SUBMISSION

Se poate verifica incid o data completarea corecta si atasarea Declaratiei de Onoare si

v v A Next Step »
se trece la pasul urmator apasand butonul .

Data Protection Notice

The form will be processed sles ronically. Al personal date (5w h os rames., addnesses, ©Ws, ot | will be prog essed in purswant to
Reguiation (EC) Mo 450001 on fhe poobecBon of individuails with regand bo he proc essing of personal deia by e Commuanity nstibotions snd
bodies And on he fres movement of such cots, Ay parsonal Asts regquesied will cnly be wsad o the imended purposs, N this cass o
SNt B dend finens bl (fF epolic abde ) Tollow-up of The Drojecis

Foof the ensct gescription of the colles ted personal data, the purposs of the Collec Bon and the dess righon of the procsasing, plesse refer 1o the
Specific Privecy SEALsMen B M pAey NG thas form

Woa are enfithed 10 oblsin SCCE38 10 YOUR DErSonal dats on reguest and o rechily any such dats that is inaccurate of Incomplete If you have
BTy QUeries ©ONCermeng the prog eSsing of your personal dats, you may sddoess hem ko your Moticnal Agency. You have the right of nec ourse
ot orry Bimae bo youl national supervising body for dats prodection or the Europesn Dats Proled Bon Supervisor for mafieds redating bo the
processing of yout personsl data

¥Wow sne informed that for the purposss of saleguarding the financ sl inberest of the Communities. your personal data mey be trensiemed o
infernial audil penvices, 10 The Eurcpean Cown of Apditors, 10 the Financial Inegularnties Pans andior 1o the Eurcpean Anti-Fraued Office
{OLAF)

Any parsonal dato shall Be processed by the Natichal Agensizs pursuant b Regulation Mo 452001 of the Europesan Parfisment and of the
Council on the protection of individusls with regard §o the processing of pecsonal dais by Bhe instiiuSons and bodies of the Comm unity and on

Ahes fras T oV EdTeNs of ROtk date

NEDCTAAA SERS ST ORA S

Accept >

DECLARATION OF HONOUR DATA PROTECTION MOTICE CHECKLIST CONFIRM SUBMIS SEON

Se citesc cu atentie informatiile din Notificarea privind protectia datelor si se apasa

A t > .
butonul pentru a putea merge mai departe.
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Checklist

Before submitting your report to the National Agency, piease check that

All necessary information on your project have been encoded in Mobility Tool+
The repodt form has been completed using one of the official languages of the Erasmus+

Programme Countries.

You have annexed all the relevant documeanis:

The Declaration of Honour signed by the legal representalive of the beneficiany
organisaton

The timetable of each of the activities impiemented

The necessary supporting documents as requesied in the grant agreement

Next Step »

DECLARATION OF HOROUR DATA PROTECTION NOTECE CHECKLIST CONFERM SUBMISSIOM

Dupa bifarea tuturor aspectelor din listd (prin apasarea butonului acesta se

A Next Step » . . .
transforma in , butonul devine activ si se poate trece la pasul

urmator.

Confirm Submission

After clicking button "Submit™ you will not be able to make any further changes to the report contents including
iis budget. viewing the report’s contents and attachments will however be possible.

Your National Agency can confact you in case of questions or necessary modifications

Submit Beneficiary Report

DECLARATION OF HONOUR DATA PROTECTION NOTICE CHECKLIST CONFIRM SUBMISSI0N

Apasand butonul se trimite online raportul intermediar/ final

catre baza de date europeana.
Dupa transmiterea raportului beneficiarul nu mai are acces la acesta. Printarea

documentului poate fi facuta numai inainte de transmiterea lui!
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Foarte important!

Inainte de trimiterea online a raportului final, toti beneficiarii trebuie s incarce pe
platforma EPRP (Erasmus + Project Results Platform) rezultatele proiectului (ex:
produsele intelectuale, logo-ul proiectului, link-ul site-ului, alte rezultate etc.)
Accesarea platformei se face pe baza aceluiasi cont EU Login urmand link-ul:

http://ec.europa.eu/programmes/erasmus-plus/projects
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